APPLICATION GUIDELINES

CONVENTIONS ADELAIDE GRANT AWARDS

A message from a past winner “The process of applying for the grant allowed me to meet with the Adelaide
Convention Bureau staff and start developing strategies for bid preparation,
submission and presentation. The subsequent collaboration with the Bureau was very
productive and the support my bidding team received was fantastic, ensuring that
we submitted the best bid possible. So perhaps it is not a major surprise that our bid
was successful while gaining more international reputation for biomedical research
in South Australia and for Adelaide as the place for major conventions. Bidding for
the Congress also enabled me to communicate and connect with medical physics
researchers around the world, establishing new networks and contacts.”

Professor Eva Bezak
Professor in Medical Radiation, University of South Australia
Bid champion – World Congress on Medical Physics & Biomedical
Engineering 2024

A message from the Chief Scientist for South Australia “Hosting international conferences in Adelaide provides the platform to showcase
our passion for discovery, and commitment to innovation to the world. Conferences
can also act as a vehicle to create a long lasting legacy within your field. Perhaps the
best recent example of this is the International Astronautical Congress being used to
announce the opening of the Australian Space Agency.
The Conventions Adelaide Grant Awards program rewards individuals for working
with the Adelaide Convention Bureau to lead conference bids that align with South
Australia’s key sectors. On behalf of the 2019 Selection Panel I strongly encourage you
to take advantage of this program and participate in the 2019 Conventions Adelaide
Grant Awards.”

Professor Caroline McMillen
Chief Scientist for South Australia
Chair of the Selection Panel

OBJECTIVE
The Conventions Adelaide Grant
Awards Program is an initiative of
the Adelaide Convention Bureau
supported by industry partner, the
Adelaide Convention Centre.
The program has been specifically designed
to strengthen the destination’s ability to attract
major international conventions in the South
Australian Government’s key priority sectors:
•

Health and medical sciences

•

Defence and space industries

•

Energy and minerals

•

Food and agribusiness

•

Creative industries

•

High technology

•

International education

Hosting conventions in Adelaide provides the
platform to:
•

Showcase South Australia’s industry
expertise to the world

•

Build strong national and international
business and research links

•

Enhance the profile of the local host
institution

•

Generate significant economic benefit for
the state

The Conventions Adelaide Grant Awards are
designed to support individuals who are
prepared to actively work with the Adelaide
Convention Bureau to bid and lobby for the
nominated international conference to come to
Adelaide, South Australia in future years.

GRANT AMOUNTS
In 2019 grant amounts of up to AUD$10,000 ex GST are available and will be paid
directly to the applicant’s place of employment for administration of the Grant.
Grant monies may be used immediately after being awarded or up to three years
following. Recipients will be required to produce receipts for proof of expenditure
and use of the Grant monies.
The following tiers has been applied:

• Up to $5,000 ex GST for conferences of 500-1,000 delegates
• Up to $7,500 ex GST for conferences of between 1,000-1,500 delegates
• Up to $10,000 ex GST for conferences of over 1,500 delegates

Eligible Expenditure
The grant monies can be used for the following purposes:
•

Attend the identified international conference to network and open up new relationships to support
the bid objectives

•

Fund a professional development goal such as attending an international conference or undertake
further study in their chosen field of endeavour

•

Contribute to established or proposed research projects

•

Contribute to the purchase of needed equipment within the applicant’s place of employment

APPLICATION FORMAT
1. Applications are to be presented in a written format and should not exceed 3 A4 pages utilising the font Calibri, size 12
2. Your name, title, organisation and contact details must be clearly stated at the top of your written submission
3. A copy of your current CV is required together with your written submission
4. Applicants are required to address all of the following questions

Application Questions
Q1: Tell us about yourself, your role, any research you are
undertaking and any key achievements in your field?
Q2: Tell us about any national or international
associations that you belong to including information
on any committees you are on and whether you are an
active member?

Q4: Using the above information as a basis, present a
short case as to why this conference should be held
in Adelaide i.e. local industry strength and expertise,
destination capabilities etc.
Q5: Confirm your ability to assist or support a bid for the
conference:

Q3: Nominate an international conference that you
believe could be held in Adelaide, South Australia in
future and address the following points:

•

Do you have the ability to act as a bid leader OR can you
identify and seek commitment from other more suitable
South Australian or Australian candidates?

•

Name of the conference

•

•

Name of the international host body

Outline your level of influence in seeking local, national
and international support for an Adelaide bid

•

Name of the national organisation linked to the
international body

•

Can you assist and advise in the development of a
tailored and competitive bid strategy and content?

•

Size of the conference

•

The key focus or subject of the conference

•

Your link to this conference i.e. are you an active member
of the related national/international association, are you
a recognised professional in the field, do you have strong
connections with the international executive committee?

•

Who are the South Australian and Australian leaders
related to this conference, the host association or the
field?

Q6: Detail how you would use the grant funding if
awarded and highlight how you and your organisation
would benefit from this financial support
Q7: Have you received approval to apply for a
Conventions Adelaide Grant Award? Please provide
contact name and contact details for your line manager
who has provided this approval

APPLICATION DEADLINE
Applications close Friday 8 November 2019.

WHERE TO SEND YOUR COMPLETED APPLICATION
Submit your completed application to melissa@adelaideconvention.com.au

ASSESSMENT PROCESS
All written applications will be assessed on merit and short listed applicants will be invited to discuss their application with
a judging panel at a short interview. The interviews are scheduled for Friday 29 November 2019. The judging panel will
comprise of Chief Scientist, Chair of the Selection Panel, an Adelaide Convention Bureau representative and an Adelaide
Convention Centre representative.
Winners will be announced at a dedicated awards ceremony scheduled to be held in February 2020.

CONDITIONS OF ENTRY
•

Eligibility of selected conferences must be approved by the Adelaide Convention Bureau

•

The judging panel’s decision is final and no correspondence will be entered into. Applicants may request feedback on
their performance after the winners have been announced

•

Grant monies will be awarded to the successful applicant’s place of employment and administered accordingly.
2019 Supporting Institutions include:
•
•
•
•

University of Adelaide
University of South Australia
Flinders University
SAHMRI

•

Recipients will be required to produce receipts for proof of expenditure and use of the grant monies

•

Applicants must demonstrate approval from their line manager to proceed with an application

•

Recipients are required to agree to be included in publicity and future collateral for promotion of the Conventions
Adelaide Grant Awards Program

•

A successful recipient agrees to work with an Adelaide bid team in an agreed capacity until a bid is finalised (i.e. either
won or lost). Should a recipient not fulfil this agreement grant monies must be repaid in full

FOR FURTHER INFORMATION PLEASE CONTACT:

2019 SUPPORTING INSTITUTIONS:

Melissa Reilly
Manager – International Strategy & Programs
Adelaide Convention Bureau
E: melissa@adelaideconvention.com.au
P: 8237 0100

